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GOVERNMENT OF INDIA
TE e, Tsramen faam
MINISTRY OF HOME AFFAIRS, DEPARTMENT OF OFFICIAL LANGUAGE
CENTRAL HINDI TRAINING INSTITUTE

10 JUN 2017

Dated .06.2017

Sube- Filling up of Post  of Besearch Assisiant {Langusgs) & Resestch Assistant (Hindi
Typing and Hindi Stanographyd on deputation basis in the Central Hindi Training
inztinite, New Dalbl, a3 subsidingle  office of the Depariment ¢f Official Language,

Minisiry of Homs Affairs.

Following posts are wrgently reculed 0 be flled up on deputation basis in Central
Mindi Training instiule, Mew Delhd, 3 subordinge office of the Depariment of Official
Language, Ministry of Home Affeirs. The gualification and experience required for the post
and other detsiis ars given in Annexure-i & Amnsxure-ii. The pay of selected officer will be
reguiated in accordence wilh the Depantmen: of Pemsenne!l & Training Office Memorandum

No. B8/2R08-Estt.{Pay-i} dated 177 June 2010, a2 amended from time %o time.

3.No. Name of the P(;at i Pay Séale No. of Posts
1. Reseamh Assiztant (Langusgs) Levelg, F5.35400-112400 | 01
{(Mon-Gazeifed Group 87 {Prorevisad PB-2, Rs.9300-
Z4804+GP Rs4200/)
2. ) Research AS%ESE&HEHEPJHGE Tyning Lewei--:%; Rx.39400-112400 | 02
and Hindi Stenography) {Prosovised PB-2, Rs.2300-
{Mon-Gazetted Group B 34800+GP Rs.4200/-)
2. It is requested that the application fin Jduplicais} in the enclosed proforma {Annexure-

I of suitsble, wiling and sligible officers and who ¢an be spared immediately may be sent

o the undersignad within 80 days from the dale of issue of the Office Memorandum OR

wom the daie of oublicetion of #his Office Mermorsndum in Empleyiment  News/Rozger

Samacheyr, whichever s later logether with the following documents:-

fa) Clear Photosiak copies of their ACR/APAR for last 5 yaars ie. 201112 o
2015-18 duly atested by Ciroup "A" Gazatted Officer.

{b} ledegrity Tertificals.

{ct {eriificaie confirming thet no disciplinanyVigilance case is either pending or
being contempiated against the officer.

{ed} A cwiement showing meisr o minor penalties, i any, imposed on the
appiicant duing he last 10 vears. ' )

{ef} Cadre cizarance in respect of the spplicant.

(L

a9, Ufea dheam sicies 9aw (@i wad ), Bm wElea o, @t U, 78 faeet-110003
Tth Floor, Pandit Deendayal Antyodaya Bhawan (Paryavaran Bhawan), C.G.0O. Complex, Lodhi Road, New Delhi-110003.
AN / Telephone : 011-24364119, SHidaw / Telefax : 011-24365089

gAsl/e-mail : dirchti-dol@nic.in/dseTge/Website : www.chti.rajbhasha.gov.in.
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2. Aoplication recaived afier the closing date or without the Pholostate copies of
ACRIAPAR duly ufizsted by & Group “A" officer or without recommendation of the

concemed office or otherwize found incomplsie are Hable to be rejecied. Officers who

apply for the post wil not be aliowsd W withdraw thelr candi re_s ently. While

forwarding the appiications, it may be veriisd and cenified that panticulars furnished by the

officer are correct. B may siso be confirmed that in the event of selection for appeintment,

Pra M r Singh)

Administrative Officer

the officer concernad will be reflieved of his duties.

1. AL #inistry/Deperiment of Government of india.

2. Election Commission of ndis.

3. Lok Sabhafﬁajyé Sabhs Secuiate.

4. Union Public Service Corramission.

5. Central Vigliance Commission.

6. Compirotier & Auditor Generai of Indfia, New Delli

7. Guad fils.



o 3 ot ANNEAURE-L

1 | Name of the post Research Assistant (Lenguage)

7. | No. of posts 01 (One)

3. | Classification General Central Service Group “B”Noﬁ—(}azeﬁed, Ministerial

4. | Scale of Pay Level, Rs.35400-112400  {Pre-revised PB-2, Rs.9300-
J4800+GP Rs.4200/) '

5. | Period of deputatigﬁ The period of deputation including period of deputation in another ex-
cadre post held immediately preceding this appeintrent in the same
or some other organization/Department of the central Govermmnent
shall ordinarily not exceed three years. The maximum age limit for
appoiniment on depuiation shall not be exceeding 56 years as on the
closing dats of receipt of application.

6. | Eligihility

Deputation:-Officers under the Central Government;

{a){1}) holding analogous post on regular basis in the parent cadre or
Departmant; or ) :
(i) with six years® service in the grade rendered after appointment
thereto on regular basls in post in the Level-5, Rs.29200-92300
{Pre-revised Pay Band-1, Rs.5206-20200 plus Grade Pay of
25.2800) or cquivalens in the parent cadre or Departinent; or

(iif} with ian years® service in the grade rendered after appointment
ithereto on yegular basis 'in post in the Level-d, Rs.25500-81100
(Pre-revised Pay Band-1. Rs.5200-20200 plus Grade Pay of
Ks.2400) or sguivalent i the parant cadre or Department; and

(b) Possessing the following eoducational qualifications - and
experience: '

{iy Master*s Degree of recognized University in Hindi with Ehglish '

as a subiect at the dogree lavel; or

Master's Degree of a recognized University in English with

Hindi as a subjsct at the degree level; or

Master’s Diegree of recognized University in any subject with Hindi
and English as snbject at the degree leval; or _
Magster’s Degree of a recogrized University in any subject with
Hindi Medium and English as subject at the degree level; or
Master’s Degree of a recognized University in any subject with
English Modiun and Hindi as a subject at the degree level.

(i} Two Years’ experience in the ferminological work m Hindi
andfor transiation work from English to Hindi or vice-versa
preferably of technical or scieniific literature or

Two years experience of teaching, research, writing or journalism in
Hindi.

For Armed Forces Personnrel:

Bepuiation/Re-employment:

The Armed Forces Personnel of the rank of Junior commissioned
Officer-in the Level-é Rs.35400-112400 (Re-revised Pay Band -2,
£5.9360-34800 plug Grade Pay of Rs.4200) or equivalent who are
dus to retire or to be frensferred 1o reserve within a period of one
year and possessing the cducational qualifications and experience
preseribed for deputetionist shall also be considered and if selected,
such officars shall be given depuiation terms up to the date on which
they are due for release from the Armed Forces and thereafier, they
may be continued on re-employment ferms. In case such eligible
oificers have retired or have been fransferred tfo reserve before ihe
acival selection 1o the pest is made, their appeintment shall be on re-

i




| Smpioyment Das!s. {KC*UUW!O}’I“G W Up 10 1he ag6 01 superannuaton
with roftrence 1o wﬂl POSIs).

Job requirement j 1. Consolidation, collection and snalysis of data refating fo
I traiming in Hindi lasgeage in Central Hindi Training
Institute/sub-Institiic and Hindi Teaching Schemie,

Compilation of menthiy report, session report and progressive
performance veport pertaining to the Hindi Pradhyapak/
Assistant  Directors working in Central Hindi Training
Tnstitute/Sub-Institute and Hindi Teaching Scheme and
submitting the same for review,

o

3. Compiiation and updation of orders pertaining to the Hindi
Training.

4. To get Half yearly progressive report for ascertaining the

oxa % nwmbers of employees left out for Hindi Language,
Hindi Typing and Hindi Shorthand Training. To put up the
files for correspondence with concerned department and then
cumpils and update the data.

*J

5. To get the guarterly progress report regarding progressive
uses of 1 Hindi,

& To i up the consolidated report important activities
pertaining to all regional offices.

7. To put up the files for making available the information asked
by warious offices periaining to Hindi Language, Hindi
Typing and Hindi Shorthand Training.

8. To assisit the officers in the disposal of all type of statistical
procedures in Research and 2 Analysis section,

g
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-5 ANNEAUKE-H

Mame of the posi

| Research Assistant {Hingdi Typing and Hindi Stenography)

Mo. of nosts

02 (Two

Classificotion

General Contral Service Group “B” Non-Gazetted, Ministerial

Sczle of Pay

Level, Rs.35400-112400 (Preevised PB2,  Rs.9300-
34800+GP Rs.4200/-) |

faricd of depuiation

The period of deputation including narlod of deputation in another
ex-cadre post held mmediately preéeding this appointment in the
same o some other orgenization/Department of the Central
Government shall ordinarily not aucaed three years. The maximurn
age Heail for appeintment on degutation shaki not be exceeding 56
yaars as on the closing date of receipt of application.

Eligihility

Devutation:-Officers under the Central Government:

(ai{i} holding analogous posts o reguiar basis in the parent cadre
- or Department; or ' '
My with ten vyears' service in the grade rendered after
- appointmaent thereto on regulzr basis in post In the Level-4,
Ry I33G0-81 108 (Pre-revised Psv Band-1, Rs.5200-20200 plus
Grade Fay of Be2400) or equivalent in the parent cadre or
Uepariment ; and : .
{h} Possessing the following educations! qualification and |
sxperience : . .
. {i} Bachelors degree in anv subject fromi a recognized university |
{1l Two years experionce In Hindi Typing and Hindi Stenography.
Fov Armed Forces Personne!
SanutationfRe-employment : _
The Armed Forces Personnel of the rank of Junior
Commissioned Officer in the Level-s, Rs.35400-112400 (Pre-
revised PFay Band — 2, Bs.9300 - 34800 plus Grade Pay of
2242007 or egubvalent who are due to retire or to be
transferced to reserve within a period of one year and
: possessing  the educational qualifications and  experience
prescribed for depuistionist shail also be considered and if |
selected, such officers shall be given depuiation terms up to the
date on whick they are dus for release from the Armed Forces
and theresfter, they may be continued on re-employment
terms. In case such piigible officers have retired or have heen
transferred 1o reserve before the actual seiection o the post is
miade, thelr appointasent shalt ke on re-employment basis. {Re-
employment Up t¢ the age of superannuation with reference to
civil posts),

Jah requii’ément

1. Maonitoring snd anatysis of data’s of various training
progranumas of Cemtral Hindi Training  Institute/Hindi
Teaching Schame, relsting to Hindi Typing and Hindi
Stenography. :

2. Preparation and maintenance of date of Officers/Staff being
given rainings. '

8. Compile detalls of officers/staff yet to be trained in the
Central Government and Corporation, Undertakings/Bodies
of under s control.

<
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Pregarztion and circulation of Annual target for various
tralning programme to be organized at various training
canters all over the country.

T pregare the material related to Central Hindi Training
Institete and Hindl Teaching Scheme for inclusion in the
Annuai regort published by the Department of Official
Language,

Providing necassary sugpoert in organizing various meetings
of Lentral Hindl Training Institute and Hindi Teaching
Scheme and kandled ralsted correspondence.

Implementation of Policy matters.

Broparation of answers to Parliament Question received.

Yo provide nacessary support in filling up of the
guestionnaire related to Parliamentary Comimittee on
D¥iciol Language.

To grovide necessary support in making amendments and
proof reading of the text book/study material related to |
Hindi Tywing and Hindi Stenography.
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. ANNEXLIRE-II
APPLICATION FOR THE POST OF RESESRCH ASSISTANT [LANGUASE)/RESEARCH ASSISTANT (HINDI TYPING
AND HINDE STENGGRAPHY) IN THE CENTRAL HINDI TRAINING INSTITUTE, DEPTT.OF OFFICIAL LANGUAGE,
BIEW 3K HE
CURRICULUR WITAE

1 | Name snd sddvess in capital letiern
(with Tziephone No./Fmaily

2 | Post for which applicd

3 | Date of Birth { in Cheistian ery}

4 | Date of retireament under Central Govermment
rules/State Governmant Rules

5 | Educational Quabification

5 | Whather Educational and other Quatifications
reguirad for the post are fulfilled. {if any
gualification has been troated as eguivaient to
the ane prescribed in the sules, state the

authority for the same

Qualificationfexperience reguired Cuniifeation/Experience possassed by tha officer
H

{1}

i}

7 | Please state cleaviv whather in the light of
enirigs Made by you above, you meet the

i
H
!

reguirements of the post,

8 Detalls of Empioyment, in chronological ordar (Enclnss » saparate sheet, duly authenticated by your

signagure, if tha spzog below is insaffidant}
Officef Pyt held From o Ecals of pay, Nature of Nature of
bnstituiiond and Classification | Service Duties
Qrganization | Service {zroup of the | rendered to
catdre o Fost aned be clearly
' wehich it asis pay Indicated
Belong dravwn (adhoc
deputation
Regular basis
|

9 | Mature of Present employment
fa} Adhoc basis
- {b) Reguiaef on temperary basis

il Permenset or guasi-permanent hasis

18 1 I case the present pout is held on
deputationfrontract basis, plaase state
{2} The date of initizi appointment
{by Period of appointment on
deptriztion/contract

Lo which yvou belong

e} Mame of the parent officeforganization

Piease state whether working { indizate the
name of your employer against the relevant
COHIMR],

{8} Caniral Govt.

ih) Stote dGov,

e} Autonomonss srganization

id) Gawt. Underizling

iz} Dniversity

i Others

11 | Additions! details about present emplovinant.
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Pleaze state whether you are working in the same
Departmeant and arg in the feeder grade oy feader
to fender grade.

iz

Arg vou in Revised Scgls of Pay 7 1f yesz, give date
Trom which the revision tosk sizee and also
indicate the pre-revised seaie

14

Total emolumants per month nows drown

Additional informatisn, if any which ey would
fika to mention s suppard of your suitabilizy for
the gost
{ This ameng other things may provide
information with regsrd 1o}
{3} Additional scadarsic qualifications
i) Professional training ard
fc} Work sxperience over and abowve
prestribad in the vacanoy circular
fadweriisement.
Mota:- Enclose o separste shest, i the spses
is sufficient).

16

Wihether belonpgs to SU/ST

i hzve carsfully zens throush the vacancy civoiedarfsdvertisennent and | ars well aware that the
Carricslum Vitae doly supporied by documents submitted by me will also assassed by the Selection

Commities at the thine of sefection for the post.

Signature of the Candidate
 Lrate

Address

Teiephotie

FOR QFFICE USE ONLY
CERTIFICATE TO BE FURMISHED 8Y THE EMPLOYER/HEAD OF OFFICE/FORWARDING AUTHORITY

1. Certified that the particuizrs furnished fy Shel/Smt./ Kum .are correct and

_ he_}*she_ gossesses educstional qualification: and experience mentionad in Annexure-ll above.
2. tis certified that theva 18 no vigilanee/Disciplinary case either pending or being contemplated
against hir/ e
3. His/Her int2grivy s bovond douki.

4. Mo majer er miner penally was imposed on Shrifsm fHum. a.. during

- the last 10 years.

5. Tthe atiested photoropies of ACRJAPAR in respect o7 S8r /St /KiM o mes |5 eniclosed

harevsith.

Signaturs
fiame & designation.

1



